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• How do I add an officer and/or coach to confirm entries and make relays? 

 

• How do I view my invoice? To view your preliminary invoice, navigate to Account Billing 
Unpaid. This will update as you add relays and delete swimmers if necessary. 

 
 
 
 
 
 



 

 
 
 
 

• How do I view my meet roster by gender? Navigate to the meet roster from the homepage 
 

 
 
 
 
 

• How do I view individual event entries by gender? Navigate to individual events 
 

 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

 
• How do I delete swimmers who can no longer attend? Select the swimmer you want to delete to 

view their entries. You must first delete all entries for the swimmer, then click submit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 
 

• How do I find an individual’s bonus event? Bonus events above the qualifying time are in blue on 
the event entries by “Individual Events” link 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

• How do I edit a bonus event from this view, click on the time, and edit 
 
 

 
 
 
 
 
 
 
 
 
 

 



 

 

• How to I view/make relays by 
gender? Click on “Relay Events”, check the “Entered” box, enter a time for the relay, select 

swimmers. You may only enter an A & B relay for each relay event. 

 


